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P R O F E S S I O N A L  S E R V I C E S  C O N T R A C T  A E 1 9 - 0 1 1  
with RRM Design Group, A California Corporation 

Design Services for Thousand Oaks Fire Station 34 

(Project No: P6T18020) 

This contract is made and entered into this XX day of _XXX_, XXX_, by and between the, hereinafter 

referred to as AGENCY, and RRM Design Group, A California Corporation, hereinafter referred to as 

CONSULTANT, regarding CONSULTANT’s performance of the work and services described in Exhibit 

A hereto (the “Work”).  CONSULTANT, or a principal of the firm, is registered, licensed or certified by the 

State of California as an Architect, number C 31544. 

In consideration of the mutual promises contained herein and other valuable consideration, the receipt 
and sufficiency of which are hereby acknowledged, the parties agree as follows: 
1. Scope of Work; Standard of Performance 
AGENCY hereby retains CONSULTANT to perform the Work described in Exhibit A hereto.  The Work 
shall be performed in accordance with the terms and conditions of this contract and the County of Ventura 
Public Works Agency Consultant's Guide to Ventura County Procedures (“Guide”) as amended from time 
to time, which is on file in the office of the Public Works Agency, and which by reference is made a part 
hereof.  This contract shall take precedence over the Guide in case of conflicting provisions; otherwise 
they shall be interpreted together.  In performing the Work CONSULTANT shall exercise the degree of 
skill and care customarily exercised by professionals in the State of California when providing similar 
services with respect to similarly complex work and projects. 
2. Time Schedule 
All Work and any portion thereof separately identified shall be completed within the time provided in the 
"Time Schedule" attached hereto as Exhibit B.  AGENCY will issue a suspension of the contract time if 
CONSULTANT is delayed by any public agency reviewing documents produced by CONSULTANT under 
this contract, or solely due to acts or omissions of AGENCY, provided that CONSULTANT promptly 
notifies AGENCY in writing of such delays. 
3. Fees and Payments 
Payment shall be made monthly, or as otherwise provided, on presentation of a completed AGENCY 
Consultant Services Invoice Form in accordance with the "Fees and Payment" provisions attached hereto 
as Exhibit C.   
4. Termination 
AGENCY retains the right to terminate this contract for any reason prior to completion of the Work upon 
five days written notice to CONSULTANT.  Upon termination, AGENCY shall pay CONSULTANT for all 
Work performed prior to such termination, provided however, that such charges shall not exceed the 
maximum fee specified in Exhibit C for completion of any separately identified task/phase of the Work 
which, at the time of termination, has been started by request of AGENCY, plus the outstanding amount 
of contract retention withheld to date. 
5. Right to Review 
AGENCY shall have the right to review the Work at any time during AGENCY's usual working hours.  
Review, checking, approval or other action by the AGENCY shall not relieve CONSULTANT of 
CONSULTANT's responsibility for the accuracy and completeness of the Work.  
6. Work Product 
On completion or termination of the contract, AGENCY shall be entitled to immediate possession of, and 
CONSULTANT shall promptly furnish, on request, all reports, drawings, designs, computations, plans, 
specifications, correspondence, data and other work product prepared or gathered by CONSULTANT 
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arising out of or related to the Work (collectively, “Work Product”).  AGENCY has a royalty-free 
nonexclusive and irrevocable right to reproduce, publish, or otherwise use, and authorize others to use, 
Work Product for government purposes.  CONSULTANT may retain copies of the Work Product for its 
files.  Work Product prepared by CONSULTANT pursuant to this contract shall not be modified by 
AGENCY unless CONSULTANT's name, signatures and professional seals are completely deleted.  
CONSULTANT shall not be responsible for any liabilities to AGENCY for the use of such Work Product 
that is modified by persons other than CONSULTANT.  CONSULTANT is authorized to place the 
following statement on the drawings, specifications and other Work Product prepared pursuant to this 
contract: 

"This drawing [or These specifications], including the designs incorporated herein, is [are] 
an instrument of professional service prepared for use in connection with the project 
identified hereon under the conditions existing on [date].  Any use, in whole or in part, for 
any other project without written authorization of [CONSULTANT's name] shall be at the 
user's sole risk." 

7. Errors and Omissions 
Without limiting AGENCY’s other available remedies, if a construction change order is required for the 
subject project as a proximate result of an error or omission of CONSULTANT in the preparation of the 
construction or survey documents pursuant to this contract, regardless of whether or not such error or 
omission was the result of negligence, the necessary amendment or supplement to the construction 
documents required for such change order shall be made by CONSULTANT at no additional charge to 
AGENCY. 
8. Correction of Work 
If any Work performed by CONSULTANT does not conform to the requirements and professional 
standards of this contract, AGENCY may require CONSULTANT to correct the Work until it conforms to 
said requirements and standards at no additional cost to AGENCY.  AGENCY may withhold payment for 
disputed Work until CONSULTANT correctly performs the Work or the dispute is otherwise resolved in 
accordance with this contract.  When the Work to be performed is of such a nature that CONSULTANT 
cannot correct its performance, AGENCY may reduce the CONSULTANT’s compensation to reflect the 
reduced value of the Work received by AGENCY.  If CONSULTANT fails to promptly correct non-
conforming Work, AGENCY may have the Work performed by a third party in conformance with the 
requirements and professional standards of this contract and charge CONSULTANT, or withhold from 
payments due CONSULTANT, any costs AGENCY incurs that are directly related to the performance of 
the corrective work.  AGENCY shall not unreasonably withhold or reduce payment for CONSULTANT’s 
Work under this section. 
9. Subconsulting 
With the prior written consent of AGENCY, CONSULTANT may engage the professional services of 
subconsultants for the performance of a portion of the Work (“Subconsultants”).  CONSULTANT shall be 
fully responsible for all Work performed by Subconsultants which must be performed in accordance with 
all terms and conditions of this contract.  All insurance requirements set forth in section 13 below, 
“Insurance Requirements,” shall apply to each Subconsultant, except to the extent such requirements 
are modified or waived in writing by AGENCY.  CONSULTANT shall ensure that each Subconsultant 
obtains and keeps in force and effect during the term of this contract the required insurance.    
10. Independent Contractor   
a.  No Employment Relationship.  CONSULTANT is an independent contractor, and no relationship of 
employer and employee is created by this contract.  Neither CONSULTANT nor any of the persons 
performing services for CONSULTANT pursuant to this contract, whether said person be a principal, 
member, partner, officer, employee, agent, volunteer, associate, Subconsultant or otherwise of 
CONSULTANT, will have any claim under this contract or otherwise against AGENCY for any salary, 
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wages, sick leave, vacation pay, retirement, social security, workers’ compensation, disability, 
unemployment insurance, federal, state or local taxes, or other compensation, benefits or taxes of any 
kind.  AGENCY is not required to make any deductions from the compensation payable to CONSULTANT 
under the provisions of this contract.  CONSULTANT shall be solely responsible for self-employment 
Social Security taxes, income taxes and any other taxes levied against self-employed persons.  
CONSULTANT does not assign such obligation to AGENCY for collection or administration except as 
may be required by federal and state law. 
b.  No AGENCY Control of Means and Methods of Performance.  Except as otherwise provided in this 
contract, AGENCY will have no control over the means or methods by which CONSULTANT will perform 
services under this contract, provided, however, that CONSULTANT will perform services hereunder and 
function at all times in accordance with approved methods of practice in the professional specialty of 
CONSULTANT. 
c.  Third Parties Employed by CONSULTANT.  If, in the performance of this contract, any third parties 
(including, without limitation, Subconsultants) are employed by CONSULTANT, such third parties will be 
entirely and exclusively under the direction, supervision and control of CONSULTANT.  All terms of 
employment, including hours, wages, working conditions, discipline, hiring and discharging, and other 
applicable requirements of law will be the responsibility of and determined by CONSULTANT, and 
AGENCY will have no right or authority over such third parties or the terms of such employment, except 
as provided in this contract. 
d.  Compliance with Workers’ Compensation Laws.  CONSULTANT will comply with all applicable 
provisions of the Workers Compensation Insurance and Safety Act of the State of California (codified as 
amended commencing at Labor Code section 3200), including, without limitation, divisions 4 and 5 of the 
California Labor Code, and all amendments thereto, and all applicable similar state and federal acts or 
laws, and will indemnify and hold harmless AGENCY from and against all Third Party Claims (defined 
elsewhere herein) presented, brought or recovered against AGENCY, for or on account of any liability 
under any of said laws which may be incurred by reason of any services to be performed under this 
contract. 
e.  Indemnity for Claims of Employer-Employee Relationship.  CONSULTANT agrees to defend, through 
attorneys approved by AGENCY, indemnify and hold harmless AGENCY and its boards, agencies, 
departments, officers, employees, agents and volunteers from and against any and all Third Party Claims 
(defined elsewhere herein) made against AGENCY based upon any contention by any third party that an 
employer-employee relationship exists by reason of this contract.  CONSULTANT further agrees to hold 
AGENCY harmless from and to compensate AGENCY for any Third Party Claims against AGENCY for 
payment of state or federal income or other tax obligations relating to CONSULTANT’s compensation 
under the terms of this contract.  CONSULTANT will not settle or otherwise compromise a Third Party 
Claim covered by this subsection without AGENCY’s advance written approval.  This subsection does 
not apply to any penalty imposed by any governmental agency that is not caused by or the fault of 
CONSULTANT.   
11. Duty of Loyalty; Conflicts of Interest 

a. CONSULTANT owes AGENCY a duty of undivided loyalty in performing the Work under this 
contract, including the obligation to refrain from having economic interests and participating in 
activities that conflict with AGENCY’s interests with respect to the Work and subject project.  
CONSULTANT shall take reasonable measures to ensure that CONSULTANT and its principals, 
officers, employees, agents and Subconsultants do not possess a financial conflict of interest 
with respect to the Work and subject project.  CONSULTANT shall promptly inform AGENCY of 
any matter that could reasonably be interpreted as creating a conflict of interest for 
CONSULTANT with respect to the Work and subject project.  This section is not intended to 
modify the standard of performance as set forth in Section 1. 
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b. CONSULTANT acknowledges that the California Political Reform Act (“Act”), Government Code 
section 81000 et seq., provides that principals, officers, employees and agents of consultants 
retained by a public agency may be deemed “public officials” subject to the Act if they make or 
advise AGENCY on decisions or actions to be taken by AGENCY.  To the extent AGENCY 
determines that the Act applies to CONSULTANT or its principals, officers, employees or agents, 
each designated person shall abide by the Act, including the requirement for public officials to 
prepare and file statements disclosing specified economic interests, as directed by AGENCY.  In 
addition, CONSULTANT acknowledges and shall abide by the contractual conflict of interest 
restrictions imposed on public officials by Government Code section 1090 et seq.  

c. During the term of this contract CONSULTANT shall not employ or compensate AGENCY’s 
current employees.   

12. Defense and Indemnification  
CONSULTANT agrees to defend, through attorneys approved by AGENCY, indemnify and hold harmless 
AGENCY and the County of Ventura (if not defined as AGENCY), and their boards, agencies, 
departments, officers, employees, agents and volunteers (collectively, “Indemnitee”) from and against 
any and all claims, lawsuits, judgments, debts, demands and liability (including attorney fees and costs) 
(collectively, “Third Party Claims”), including, without limitation, those arising from injuries or death of 
persons and/or damage to property, that arise out of, pertain to, or relate to the negligence, recklessness 
or willful misconduct of CONSULTANT or its principals, officers, employees, agents or Subconsultants in 
the performance of this contract.  This indemnity provision does not apply to Third Party Claims arising 
from the sole negligence or willful misconduct of Indemnitee or to the extent caused by the active 
negligence of Indemnitee.  CONSULTANT is not responsible for costs of defense that exceeds its 
proportionate percentage of fault and to the extent CONSULTANT paid costs of defense in excess of its 
proportionate percentage of fault before such percentage was determined, it is entitled to reimbursement 
in accordance with Civil Code section 2782.8, subdivision (a).  CONSULTANT shall not settle or 
otherwise compromise a Third Party Claim covered by this section without AGENCY’s advance written 
approval. 
 
13. Insurance Requirements 

a. Without limiting CONSULTANT’s duty to defend and indemnify AGENCY as required herein, 
CONSULTANT shall, at CONSULTANT's sole cost and expense and throughout the term of this 
contract and any extensions hereof, carry one or more insurance policies that provide at least 
the following minimum coverage: 

i. Commercial general liability insurance shall provide a minimum of $100,000.00 
coverage for each occurrence and $200,000.00 in general aggregate coverage. 

ii. Automobile liability insurance shall provide a minimum of either a combined single 
limit (CSL) of $1,000,000.00 for each accident or all of the following: $250,000.00 
bodily injury (BI) per person, and $500,000.00 bodily injury per accident, and 
$100,000.00 property damage (PD).  Automobile liability insurance is not required 
if CONSULTANT does no traveling in performing the Work. 

iii. Workers’ compensation insurance in full compliance with California statutory 
requirements for all employees of CONSULTANT in the minimum amount of 
$1,000,000.00.  This workers’ compensation insurance requirement may only be 
waived by AGENCY in writing if CONSULTANT is a sole proprietor with no 
employees and CONSULTANT provides AGENCY with evidence of such before 
commencing any work under the contract. 
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iv. Professional liability (errors and omissions) insurance shall provide a minimum of 
$1,000,000.00 coverage per claim and $2,000,000.00 in annual aggregate 
coverage. 

 If CONSULTANT maintains higher limits than the minimums shown above, AGENCY requires 
and shall be entitled to coverage for the higher limits maintained by CONSULTANT. Any 
available insurance proceeds in excess of the specified minimum limits of insurance and 
coverage shall be available to AGENCY. 

b. With respect to any coverage written on a “claims made” basis, CONSULTANT shall, for three 
years after the date when this contract is terminated or completed, maintain such policy with a 
retroactive date that is on or before the start date of contract services or purchase an extended 
reporting period endorsement (tail coverage). AGENCY may withhold final payments due until 
satisfactory evidence of the continued maintenance of such policy or the tail coverage is provided 
by CONSULTANT to AGENCY.  Such policy shall allow for reporting of circumstances or 
incidents that may give rise to future claims.  

c. CONSULTANT shall notify AGENCY immediately if CONSULTANT's general aggregate of 
insurance is exceeded by valid litigated claims in which case additional levels of insurance must 
be obtained to maintain the above-stated requirements. All required insurance shall be written 
by a financially responsible company or companies authorized to do business in the State of 
California.  CONSULTANT shall notify AGENCY of any and all policy cancellations within three 
working days of the cancellation. 

d. The commercial general liability policy shall name AGENCY and the County of Ventura (if not 
defined as AGENCY) and their respective officials, employees, and agents as additional insureds 
(“Additional Insureds”).  All required insurance shall be primary coverage as respects the 
Additional Insureds, and any insurance or self-insurance maintained by Additional Insureds shall 
be in excess of CONSULTANT's insurance coverage and shall not contribute to it.  Coverage 
shall apply separately to each insured, except with respect to the limits of liability, and an act or 
omission by one of the named insureds shall not reduce or avoid coverage to the other named 
insureds.  Additional Insured coverage shall include both ongoing and completed operations.  In 
the case of policy cancellation, AGENCY shall be notified by the insurance company or 
companies as provided for in the policy. 

e. CONSULTANT hereby waives all rights of subrogation against AGENCY, the County of Ventura, 
all special districts governed by the Board of Supervisors, and each of their boards, directors, 
employees and agents for losses arising directly or indirectly from the activities or Work under this 
contract.  The commercial general liability, automobile liability and workers’ compensation policies 
shall contain a provision or endorsement needed to implement CONSULTANT’s waiver of these 
rights of subrogation. 

f. Prior to commencement of the Work, CONSULTANT shall furnish AGENCY with certificates of 
insurance and endorsements effecting all coverage required hereunder.  Copies of renewal 
certificates and endorsements shall be furnished to AGENCY within 30 days of the expiration of 
the term of any required policy.  CONSULTANT shall permit AGENCY at all reasonable times to 
inspect any policies of insurance required hereunder. 

g. Each insurance policy required above shall state that coverage shall not be canceled except with 
notice to AGENCY. 

14. Claims and Disputes 
a. Administrative Review.  Prior to filing a complaint in arbitration against AGENCY seeking 

payment of money or damages regarding the Work, an extension of contract time, or an 
interpretation or adjustment of the terms of this contract, including “pass-through” claims 
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asserted by CONSULTANT on behalf of a Subconsultant (collectively referred to hereinafter as 
“claim”), CONSULTANT shall first exhaust its administrative remedies by attempting to resolve 
the claim with AGENCY’s staff in the following sequence: 1) Project Manager, 2) Deputy Director 
of Public Works (“Department Director”) and 3) Director of Public Works Agency (“Agency 
Director”).  CONSULTANT shall initiate the administrative review process no later than 30 days 
after the claim has arisen by submitting to the Project Manager a written statement describing 
each claim and explaining why CONSULTANT believes AGENCY is at fault, as well as all 
correspondence and evidence regarding each claim.  CONSULTANT may appeal the decision 
made by the Project Manager to the Deputy Director, and may appeal the decision made by the 
Deputy Director to the Agency Director, provided that AGENCY receives such appeal in writing 
no later than seven days after the date of the decision being appealed.  If CONSULTANT does 
not appeal a decision to the next level of administrative review within this seven-day period, the 
decision shall become final and binding and not subject to appeal or challenge. 

b. Arbitration.  All CONSULTANT claims not resolved through the administrative review process 
stated above shall be resolved by arbitration unless AGENCY and CONSULTANT agree in 
writing, after the claim has arisen, to waive arbitration and to have the dispute litigated in a court 
of competent jurisdiction.  Arbitration shall be pursuant to article 7.1 (commencing with section 
10240) of chapter 1 of part 2 of the Public Contract Code and the regulations promulgated 
thereto, chapter 4 (commencing with section 1300) of division 2 of title 1 of the California Code 
of Regulations (collectively, “Rules for Public Works Contract Arbitrations”).  Arbitration shall be 
initiated by a complaint in arbitration prepared, filed and served in full compliance with all 
requirements of the Rules for Public Works Contract Arbitrations.  CONSULTANT consents and 
agrees that AGENCY may join it as a party to any arbitration involving third party claims asserted 
against AGENCY arising from or relating to any Work performed by CONSULTANT hereunder.      

15. Compliance with Laws and Regulations; Permits and Licenses 
CONSULTANT shall perform its obligations hereunder in compliance with all applicable federal, state, 
and local laws and regulations.  CONSULTANT certifies that it possesses and shall continue to maintain 
or shall cause to be obtained and maintained, at no cost to AGENCY, all approvals, permissions, permits, 
licenses, and other forms of documentation required for it and its principals, officers, employees, agents 
and Subconsultants to comply with all applicable statutes, ordinances, and regulations, or other laws, 
that apply to performance of the Work.  AGENCY is entitled to review and copy all such applications, 
permits, and licenses which CONSULTANT shall promptly make available upon AGENCY’s request.   
16. Prevailing Wage Requirements 
Certain work to be performed under this contract may be considered “public works” subject to prevailing 
wage, apprenticeship and other labor requirements of Labor Code division 2, part 7, chapter 1, section 
1720 et seq.  Such public works may include work performed during the design and preconstruction 
phases of construction including, but not limited to, inspection and land surveying work. CONSULTANT 
is solely responsible for determining whether the Work, or any portion thereof, is subject to said 
requirements, and for complying with all such requirements that apply.  All such public works projects are 
subject to compliance monitoring by the California Department of Industrial Relations (DIR). AGENCY 
has obtained from the DIR general prevailing wage determinations for the locality in which the Work is to 
be performed that are on file with AGENCY’s Public Works Agency and are available upon request.  
CONSULTANT is responsible for posting job site notices as prescribed by regulation pursuant to Labor 
Code section 1771.4(a)(2).  CONSULTANT acknowledges that it is aware of state and federal prevailing 
wage and related requirements, and shall comply with these requirements to the extent applicable to the 
Work, including, without limitation, Labor Code sections 1771 (payment of prevailing wage), 1771.1 
(registration with DIR) and 1771.4 (submission of certified payrolls to Labor Commissioner). 
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17. Miscellaneous 
a. Entire Understanding.  This contract is an integrated agreement and constitutes the final 

expression, and the complete and exclusive statement of the terms of, the parties’ agreement 
with respect to the subject matter hereof.  This contract supersedes all contemporaneous oral 
and prior oral and written agreements, understandings, representations, inducements, promises, 
communications or warranties of any nature whatsoever, by either party or any agent, principal, 
officer, partner, employee or representative of either party, with respect to the subject matter 
hereof.  Without limiting the foregoing, CONSULTANT acknowledges that no representation, 
inducement, promise or warranty not contained in this contract will be valid or binding against 
AGENCY.   

b. No modification, waiver, amendment or discharge of this contract shall be valid unless the same 
is in writing and signed by duly-authorized representatives of both parties.  

c. Nonassignability.  CONSULTANT will not assign this contract or any portion thereof to a third 
party without the prior written consent of AGENCY, and any attempted assignment without such 
prior written consent will be null and void and will be cause, at AGENCY’s sole and absolute 
discretion, for immediate termination of this contract.  AGENCY may withhold its consent to 
assignment at its discretion.  In the event AGENCY consents to assignment, the obligations of 
CONSULTANT hereunder shall be binding on CONSULTANT’s assigns.   

d. Third Party Beneficiaries.  Except for indemnitees under sections 10.e and 12 above, this 
contract does not, and the parties to this contract do not intend to, confer a third party beneficiary 
right of action on any third party whatsoever, and nothing set forth in this contract will be 
construed so as to confer on any third party a right of action under this contract or in any manner 
whatsoever.  

e. Time limits stated herein are of the essence.   
f. Governing Law; Venue.  This contract is made and entered into in the State of California and 

shall, in all respects, be interpreted, governed and enforced in accordance with the laws of the 
State of California applicable to contracts entered into and fully to be performed therein.  The 
venue for any action, suit, arbitration, judicial reference or other proceeding concerning this 
contract shall be in Ventura County, California. 

g. All notices, requests, claims, and other official communications under the contract shall be in 
writing and transmitted by one of the following methods:  

(1) Personal delivery.  
(2) Facsimile where receipt is confirmed.   
(3) Courier where receipt is confirmed.  
(4) Registered or certified mail, postage prepaid, return receipt requested.  
Such notices and communications shall be deemed given and received upon actual receipt in 
the case of all except registered or certified mail; and in the case of registered or certified mail, 
on the date shown on the return receipt or the date delivery during normal business hours 
was attempted.  All notices and communications shall be sent to CONSULTANT at the current 
address on file with AGENCY for contract payment purposes, and shall be sent to AGENCY 
as follows:  

 
  Public Works Agency 
  County of Ventura L#1670 
  800 South Victoria Avenue 
   Ventura, CA 93009-1670 
   Facsimile: (805) 677-8762 
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Either party may change its contact information by providing written notice of the change to 
the other party in accordance herewith. 

h. Further Actions.  The parties hereto agree that they will execute any and all documents and take 
any and all other actions as may be reasonably necessary to carry out the terms and conditions 
of this contract. 

i. Legal Representation.  Each party warrants and represents that in executing this contract, the 
party has relied upon legal advice from attorneys of the party’s choice (or had a reasonable 
opportunity to do so); that the party has read the terms of this contract and had their 
consequences (including risks, complications and costs) completely explained to the party by 
the party’s attorneys (or had a reasonable opportunity to do so); and that the party fully 
understands the terms of this contract.  Each party further acknowledges and represents that the 
party has executed this contract freely and voluntarily without the undue influence of any person, 
and the party has not relied on any inducements, promises or representations made by any 
person not expressly set forth in this contract. 

j. No Waiver.  Failure by a party to insist upon strict performance of each and every term, condition 
and covenant of this contract shall not be deemed a waiver or relinquishment of the party’s rights 
to enforce any term, condition or covenant. 

k. Partial Invalidity.  If any provision of this contract is held by a court of competent jurisdiction to 
be invalid, void or unenforceable, the parties intend, and it shall be so deemed, that the remaining 
provisions of this contract shall continue in full force without being impaired or invalidated in any 
way.  If such provision is held to be invalid, void or unenforceable due to its scope or breadth, 
such provision shall be deemed valid to the extent of the scope or breadth permitted by law. 

l. Interpretation of Contract.  For purposes of interpretation, this contract shall be deemed to have 
been drafted by both parties, and no ambiguity shall be resolved against any party by virtue of 
the party’s participation in the drafting of the contract.  Accordingly, Civil Code section 1654 shall 
not apply to the interpretation of this contract.  Where appropriate in the context of this contract, 
the use of the singular shall be deemed to include the plural, and the use of the masculine shall 
be deemed to include the feminine and/or neuter. 

m. Counterparts.  This contract may be executed in two or more counterparts, each of which shall 
be deemed an original, but all of which together shall constitute one and the same contract. 
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CONSULTANT: 
RRM Design Group, A California Corporation 
 
 
Signature 
 
__________________________________________ 
Print Name and Title 
 
 
 
Signature 
 
__________________________________________ 
Print Name and Title 
 
 
[VendorID] 
Vendor Number 

AGENCY: 
 
 
 
Public Works Director or 
Deputy Purchasing Agent 
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EXHIBIT A - SCOPE OF WORK AND SERVICES 

1. Overview of Services and Project 
AGENCY has engaged CONSULTANT to provide the following services, which are more specifically 
described in the Basic Services section below, to assist AGENCY with the following project: 

To provide architectural, engineering, and administrative services for the programming, design, 
permitting, bidding and construction of the new Ventura County Fire Station 34 to be located on Mountclef 
Blvd just north of W. Avenida De Los Arboles, in the City of Thousand Oaks, California. 

2. Basic Services 
The following Basic Services shall be performed by CONSULTANT: 

Task 1 – Space Needs Assessment and Building Program 
Define the building program for Fire Station 34 to meet the present and anticipated future operational 
needs of the AGENCY, gather data on space needs and site requirements, review and confirm overall 
project schedule, and review information provided by the AGENCY. 

Architect: 

a. Attend kick off meeting and review project schedule. 
 

b. Perform necessary site visits to collect and verify information. 
 

c. Meet with stakeholders to identify space needs and program requirements.  Prepare and 
distribute questionnaires to stakeholders and perform user group interviews. 
 

d. Provide recommendations for project goals and assist AGENCY in establishing defined project 
goals, including aesthetic, programmatic, operational, and financial concerns. 
 

e. Review reports and documents such as topographic site surveys, geotechnical reports, traffic and 
other studies and information provided by the AGENCY and advise the Project Manager if 
additional information is required. 

 
f. Develop a written program document, with colored bubble diagram layout and a proposed 

materials/systems list, identify preferred configurations and materials, and advise the AGENCY 
on issues of maintenance and operations of proposed systems. 
 

g. Prepare outline of finish and technical requirements for each room/space programmed. 
 
Civil Engineer: 

h. Review AGENCY provided topographic and boundary survey of existing site. 
 
Electrical/Mechanical/Plumbing/Security/Fire and Life Safety Engineer: 

i. Develop an AGENCY requirements document outlining system performance parameters. 
 

j. Work with AGENCY to define general security system requirements. 
 

k. Work with utility company and civil engineer to determine existing wet and dry utility company off-
site infrastructure and on-site easements. 

 
Deliverables  

1. AGENCY approved Space Needs Assessment and Building Program 
(5 color hardcopies and 1 electronic copy) 
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2. Space Needs Outline spreadsheet (submitted in .pdf and .xls file formats) 

3. Preliminary fit test of the Building Program onto the site 

4. Detailed meeting minutes and notes 

 

Task 2 – Conceptual Design 
Prepare conceptual floor plans, site plan layouts and concepts for building massing using the Space 
Needs Outline from Task 1 and site survey information provided by the AGENCY. CONSULTANT shall 
develop up to three conceptual site layouts for the building and site circulation and up to three conceptual 
floor plan layouts, and present to the local community and City of Thousand Oaks Planning Department. 

Architect: 

a. Develop up to three conceptual site plan layouts for the building and site circulation and up to 
three conceptual floor plan layouts. 

 
b. Meet with stakeholders to review conceptual designs. 

 
c. Meet with City of Thousand Oaks Planning Department for concept coordination. 

 
d. Present Conceptual Plans to the local community. 

 
e. Revise design based on AGENCY and stakeholder comments for selected conceptual design. 

 
f. Prepare a preliminary Project Budget based on typical unit costs for fire stations, and update the 

project schedule. 
 
Deliverables  

1. AGENCY approved Conceptual Site Plans, Floor Plans, and Building Massing (submitted in .pdf 
and full size color drawings suitable for public presentations) 

2. Preliminary Project Budget (submitted in .pdf and .xls file formats) 

3. Updated Project Schedule (submitted in .pdf and .mpp file formats) 

4. Detailed meeting minutes and notes 

 

Task 3 – Schematic Design 
Prepare Schematic Design documents using the selected conceptual floor plan, site plan layout and 
concept for building massing from Task 2. 

Architect: 

a. Prepare Schematic Design documents to include site plans, floor plans, building elevations, 
building sections, adjacencies, circulation patterns, furniture, and three-dimensional building 
massing. 

 
b. Prepare a detailed code analysis. 

 
c. Revise design based on AGENCY and stakeholder comments. 

 
d. Review of construction cost estimate and project schedule. 

 



P r o f e s s i o n a l  S e r v i c e s  C o n t r a c t  A E 19- 011 

County of Ventura Exhibit A - Page 3 of 8 Version 01082018 

Structural Engineer: 

e. Work with Architect and Estimator to determine most appropriate structural and seismic resisting 
building system and review soils report recommendations. 
 

Civil Engineer: 

f. Prepare preliminary grading and drainage plan for AGENCY approved layout. 
 

Landscape Architect: 

g. Prepare preliminary color landscape plan indicating type and size of proposed plant species. 
 

h. Provide photographic document of proposed plant species. 
 

i. Revise color landscape plan based on AGENCY comments. 
 

Electrical/Mechanical/Plumbing/Security/Fire and Life Safety Engineer: 

j. Coordinate space requirements and major equipment sizes for selected HVAC and electrical 
system components. 
 

k. Provide preliminary cut sheets of all selected equipment. 
 

l. Prepare outline specifications and preliminary commissioning specifications. 
 
Deliverables  

1. AGENCY approved Schematic Design Documents (submitted in .pdf and .dwg file formats) 

2. Landscape Plan 

3. Grading and Drainage Plan 

4. MEP cut sheet document 

5. Landscape photos report 

6. Site Photo 

7. Colored Rendering 

8. Review of Construction Cost Estimate (provided by AGENCY cost estimator) 

9. Project Schedule (submitted in .pdf and .mpp file formats) 

10. Detailed meeting minutes and notes 

 

Task 4 – Design Development 
Prepare Design Development level drawings in coordination with all trades to design, develop, and layout 
the site, building systems, and components for the project. AGENCY will provide reviews for the Design 
Development Documents and these comments shall be incorporated into the Design Development 
package prior to approval. 

Architect: 

a. Perform job site visits as necessary and meet with project stakeholders. 
 

b. Provide full size Design Development drawing set including but not limited to: site plans, grading 
plans, grading and drainage plans, landscape and irrigation plans, building floor and roof plans, 
exterior elevations, interior elevations of major spaces, electrical plans (power and lighting), 
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interior finish schedules, color selections, light fixture schedule and cut sheets, major details, and 
structural and HVAC plans showing major components.   
 

c. Prepare color and material sample boards. 
 

d. Prepare Fixtures Furniture and Equipment plan. 
 

e. Prepare Design Development specifications. 
 

f. Review Design Development level construction cost estimate. 
 

g. Prepare updated Project Schedule. 
 

h. Perform quality, cost, and schedule control review. 
 
Structural Engineer: 

i. Prepare foundation and framing plans. 
 

j. Prepare structural calculations. 
 

Civil Engineer: 

k. Prepare precise grading plan, details, and outline specifications. 
 

l. Prepare above/below ground utility routing plans showing points of connection. 
 

Landscape Architect: 

m. Prepare landscape and irrigation plans indicating type and size of proposed plant species. 
 

n. Provide photographic board of proposed plant species. 
 
Electrical/Mechanical/Plumbing/Security/Fire and Life Safety Engineer: 

o. Perform site visits as required. 
 

p. Work with local gas company, power company, and water/sewer district as necessary to define 
utility requirements. 
 

q. Perform load calculations. 
 

r. Design of electrical, plumbing, and HVAC systems, except for secondary distribution. 
 

s. Provide cut sheets for all proposed equipment, fixtures, and devices. 
 

t. Provide backbone plans for fire suppression and obtain water pressure readings from utility. 
 

u. Coordinate for value engineering. 
 

v. Provide updated outline specifications. 
 

w. Provide schematic plans for security system, fire alarm system and low voltage device locations 
and conduit paths.  
 

x. Prepare preliminary one-line diagrams. 
 
Deliverables  
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1. AGENCY approved Design Development Plans from all trades (submitted in .pdf and .dwg file 
formats, full size hard copies as requested) 

2. AGENCY approved Design Development Specifications from all trades (submitted in .pdf and 
.docx file formats) 

3. Materials Sample Board 

4. Review of AGENCY approved Construction Cost Estimate (provided by AGENCY cost estimator) 

5. AGENCY approved updated Project Schedule (submitted in .pdf and .mpp file formats) 

 

Task 5 – Construction Documents 
Prepare Construction Documents based on the approved Design Development drawings, specifications, 
and construction cost estimate. CONSULTANT shall submit the 90% Construction Documents to the 
County Building Department for plan check review. AGENCY will provide review comments for the 
Construction Documents and all comments shall be incorporated into the 100% Construction Documents 
prior to final approval. 

Architect: 

a. Perform job site visits as necessary and meet with project stakeholders. 
 

b. Prepare Construction Specifications. Coordinate with AGENCY for front end requirements and 
Division 1 language. 

 
c. Submit full set of 90% complete Construction Documents for plan check submittal to County of 

Ventura Building and Safety including but not limited to: specifications, calculations, code 
analysis, 3-D renderings, site plans, grading plans, grading and drainage plans, landscape and 
irrigation plans, slab plan, building floor and roof plans, exterior elevations, building sections, 
interior elevations of major spaces, wall types and construction details, electrical plans (power 
and lighting), interior finish schedules, door and window schedules, casework details, color 
selections, light fixture schedule and cut sheets, and structural and HVAC plans showing major 
components.   

 
d. Incorporate plan check corrections and AGENCY comments into drawings and specifications. 

 
e. Submit revised 100% Construction Documents required for building permit approval. 

 
f. Review updated construction cost estimate and project schedule. 

 
Structural Engineer: 

g. Provide complete Slab, Foundation and Framing Plans, and Structural Details. 

h. Provide complete Structural and seismic anchorage calculations. 

i. Provide complete Structural Specifications. 

 
Civil Engineer: 

j. Prepare precise grading plan, details, and specifications. 
 

k. Obtain grading permit. 
 

l. Prepare utility routing plans and details. 
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Landscape Architect: 

m. Provide complete landscape and irrigation plans. 
 

n. Provide planting details and specifications. 
 
Electrical/Mechanical/Plumbing/Security/Fire and Life Safety Engineer: 

o. Work with local gas, water, power, and waste providers for connection approvals. 
 

p. Provide Design of complete Electrical, Plumbing, and HVAC systems. 
 

q. Perform Title 24 energy calculations for building envelope, HVAC, and water heating systems. 
 

r. Provide cut sheets for all final selected fixtures, devices and equipment. 
 

s. Photometrics as required by the building department. 
 

t. Provide performance specifications and device location plan for security system, fire suppression 
and fire alarm, and conduit pathway plan. 

 
u. Coordinate for value engineering. 

 
v. Provide Specifications and calculations. 

 
w. Incorporate pathways for communications cabling into design. 

 
Deliverables  

1. AGENCY approved Construction Drawings (submitted in .pdf and .dwg file formats, full size 
hardcopies as requested) 

2. AGENCY approved Construction Specifications (submitted in .pdf and .docx file formats) 

3. Building Department Approved Construction Document Permit set (submitted in .pdf and full size 
hard copies as requested) 

4. AGENCY approved Calculations (submitted in .pdf and hardcopies as requested) 

5. Review of AGENCY approved Construction Cost Estimate (provided by AGENCY cost estimator) 

6. AGENCY approved updated Project Schedule (submitted in .pdf and .mpp file formats) 

7. AGENCY approved Drainage, Water, and Sewer Study 

 

Task 6 – Bidding Support 
Assist the AGENCY with preparing the Bid package, and providing Architectural and Engineering support 
during the bidding phase. 

a. Assist with bid document preparation. 
 

b. Participate in pre-bid conference and/or job walk. 
 

c. Assist in answering Bid Requests for Information, as necessary. 
 

d. Assist in preparing Bid Addendum, and revise Plans and Specifications Bid Set to incorporate 
issued Addenda as necessary. 
 

e. Assist with Bid review and analysis. 
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Deliverables  

1. Responses to Bid RFI, substitution requests, and Bid Addenda as necessary 

2. 100% Plans and Specifications Bid Set with Addenda incorporated 

 
Task 7 – Construction Administration and Project Closeout 
Assist the AGENCY during the construction phase by reviewing and responding to Contractor submittals 
and Requests for Information, reviewing and responding to requests for changes in the work, observing 
and advising the AGENCY regarding construction progress and conformance to the Contract Documents. 
Attend weekly progress meetings and assist the AGENCY in reviewing monthly Field Estimates, the 
preparation of punch lists, and advise the AGENCY on the status of Substantial and Final Completion. 

a. Attend pre-construction meetings. 
 

b. Attend regular (assume weekly) construction progress job-site meetings through duration of 
construction. 
 

c. Review all required submittals, samples, product data, and shop drawings. Assist in final color 
selections. 
 

d. Review and respond to construction RFIs. 
 

e. Assist AGENCY with review and evaluation of contractor submitted Change Order Requests, and 
prepare cost estimates for the proposed work. 
 

f. Assist AGENCY with review and evaluation of monthly Field Estimates for payment applications. 
 

g. Participate in punch list walks, prepare punch lists, and confirm all corrections have been 
completed. 
 

h. Review contractor red lines and prepare as-built drawings. 
 

i. Review O&M Manuals, warranties, and other required close out materials submitted by contractor 
to ensure conformance with contract requirements. 
 

Deliverables 

1. AGENCY approved Meeting Minutes 

2. Review comments and cost estimates for changes in work 

3. AGENCY approved As-Built Record Drawings (submitted in .pdf format and hard copies as 
requested) 

 
Task 8 – Commissioning for Cal Green 
Provide Commissioning documents required for design review as required in the 2016 Energy Standards 
for buildings under 10,000 square feet per the Cal Green code. During the Design Development process 
the mechanical engineer shall provide Design Review and Commissioning specifications as part of the 
Construction Documents. 

a. Provide Design Reviewer Requirements. The design reviewer shall be the signer of the Design 
Review Kickoff Certificate(s) of Compliance and Construction Document Design Review Checklist 
Certificate(s) of Compliance per the Cal Green code. 
 

b. Provide Design Review Kickoff. During the schematic design phase of the building project, the 
owner or owner’s representative, design team and design reviewer shall meet to discuss the 
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project scope, schedule and how the design reviewer will coordinate with the project team. The 
CONSULTANT shall include the Design Review Kickoff Certificate of Compliance form in the 
Certificate of Compliance documentation provided to the AGENCY. 

 
c. Provide Construction Documents Design Review. The Construction Document Design Review 

Checklist Certificate of Compliance shall list the items checked by the design reviewer during the 
construction document review. The completed form shall be returned to the AGENCY and design 
team for review and sign-off. The CONSULTANT shall include this form in the Certificate of 
Compliance documentation provided to the AGENCY. 

 
Deliverables 

1. Design Review of drawings 

2. Design Review Checklist and Certificate of Compliance 

3. Commissioning Specifications in the Construction Documents 

 
Task 9 – Stormwater Pollution Prevention Plan (SWPPP) 
Prepare SWPPP in compliance with NPDES/MS-4 permit requirements, along with required storm water 
treatment, drainage reports, and calculations to be submitted in conjunction with Task 5 documents. 
SWPPP shall be prepared and signed by a Qualified SWPPP Developer (QSD). 
 

a. Prepare SWPPP site map to include BMPs, flow directions, and sample locations. 
 

b. Prepare SWPPP binder, to include Risk Level determination, calculations, BMP fact sheets, and 
form templates.  
 

Deliverables 

1. AGENCY approved SWPPP drawings (submitted in .pdf and .dwg file formats, full size 
hardcopies as requested) 

2. Complete SWPPP binder (submitted in .pdf and 3 ring binder with tabbed sections) 

3. Extra Services 
Extra Services are separate from but related to the Basic Services described above.  Extra Services shall 
be performed by CONSULTANT only after being authorized in writing by the Project Manager for AGENCY.  
AGENCY’s written authorization will include a statement of the Extra Services required and time schedule 
for completion.  CONSULTANT’s billing and AGENCY’s payment for Extra Services shall occur pursuant 
to Exhibit C.   

4. County Services 
AGENCY will provide or accomplish the following:  

1. Full information as to the requirements of the services to be provided by CONSULTANT under the 
contract. 

 
2. Review documents submitted by CONSULTANT and provide comments, direction, or approval as 

needed in a timely manner. 
 

3. Topographic and boundary survey of existing site. 
 

4. Geotechnical report for existing site. 
 

End of Exhibit A  



P r o f e s s i o n a l  S e r v i c e s  C o n t r a c t  A E 19- 011 

County of Ventura Exhibit B - Page 1 of 1 Version 07012016 

EXHIBIT B - TIME SCHEDULE 

1. Schedule 
All Work on this contract shall be completed by 12/31/2022. 

CONSULTANT shall complete intermediate tasks as follows: 

Task Table 

Task Description Due Date 
1 Space Needs Assessment and Building Program 30 days after 

Notice to 
Proceed 

2 Conceptual Design 90 days after 
Notice to 
Proceed 

3 Schematic Design 180 days after 
Notice to 
Proceed 

4 Design Development 270 days after 
Notice to 
Proceed 

5 Construction Documents 365 days after 
Notice to 
Proceed 

6 Bidding Support 665 days after 
Notice to 
Proceed 

7 Construction Administration and Project Closeout 1090 days after 
Notice to 
Proceed 

8 Commissioning for Cal Green 1030 days after 
Notice to 
Proceed 

9 Stormwater Pollution Prevention Plan (SWPPP) 365 days after 
Notice to 
Proceed 

 

 

2. Delays 
If Work cannot be completed by the dates specified in Exhibit B through no fault of CONSULTANT, the 
fee for the Work not then completed may be adjusted to reflect increases in cost which occur, due to 
delay, from the date that the Work was required to be complete as specified in Exhibit B until the time 
the Work can actually be completed.  Any payment of an additional fee as described in this paragraph 
must be authorized by AGENCY with a modification to this contract. 

 
End of Exhibit B 
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EXHIBIT C – Fees and Payments 

1. Compensation Summary 
 
The following summarizes the maximum amount of compensation available to CONSULTANT under this 
contract.  The actual amount of compensation shall be established and paid in accordance with the 
applicable provisions of the contract including this Exhibit C.  
 
 Maximum Fees for Basic Services:   $____561,145.00  
 Maximum Fees for Extra Services:   $_____10,000.00 
 Maximum Reimbursement for Expenses:  $_____  3,000.00 
 
 Total Amount Not to Exceed:   $____574,145.00 

2. Fees For Basic Services 
AGENCY agrees to pay CONSULTANT the following fees for Basic Services: 

 ☒ a fixed fee compensation, in the lump sum amount of $     561,145.00, for completion of all 
Basic Services.  

Task Table 

Task Description Lump Sum 

1 Space Needs Assessment and Building Program $                 13,360.00 

2 Conceptual Design $                 29,920.00 

3 Schematic Design $                 42,090.00 

4 Design Development $                 86,463.00 

5 Construction Documents $               192,244.00 

6 Bidding Support $                 16,525.00 

7 Construction Administration and Project Closeout $               169,513.00 

8 Commissioning for Cal Green $                   4,190.00 

9 Stormwater Pollution Prevention Plan (SWPPP) $                   6,840.00 

 Total $561,145.00 

3. Fees For Extra Services 
For Extra Services authorized in writing in advance by AGENCY in accordance with Exhibit A, AGENCY 
agrees to pay CONSULTANT an hourly rate compensation for actual hours of Extra Services performed 
that is based upon the hourly rates set forth in the Rate Table for Basic Services above or, if none, then 
based upon the hourly rates set forth in the following Rate Table for Extra Services, which rates shall remain 
fixed for the duration of the contract, not to exceed the maximum fee amount of $      10,000.00.   
Rate Table 
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Item Description Unit Regular1 Prevailing2 Travel3 
RRM Design Group – Architect / Civil / Structural / Landscape Architect 

 Architect Hourly $   130.00 n/a No 
 Assistant Designer Hourly $     93.00 n/a No 
 Design Director Hourly $   186.00 n/a No 
 Designer - Landscape Architecture Hourly $   120.00 n/a No 
 Designer I - Architecture  Hourly $     80.00 n/a No 
 Designer I - Engineering Hourly $     68.00 n/a No 
 Designer II - Architecture  Hourly $   101.00 n/a No 
 Designer II - Engineering Hourly $     87.00 n/a No 
 Designer III - Architecture Hourly $   128.00 n/a No 
 Engineer I Hourly $   109.00 n/a No 
 Engineer II Hourly $   126.00 n/a No 
 Interior Designer Hourly $   115.00 n/a No 
 Intern Hourly $     63.00 n/a No 
 Job Captain Hourly $   100.00 n/a No 
 Landscape Architect Hourly $   123.00 n/a No 
 Principal Hourly $   180.00 n/a No 
 Project Architect Hourly $   142.00 n/a No 
 Project Engineer Hourly $   150.00 n/a No 
 Project Manager - Architecture Hourly $   140.00 n/a No 
 Project Manager - Engineering Hourly $   197.00 n/a No 
 Senior Designer - Landscape Architecture Hourly $   142.00 n/a No 
 Senior Landscape Architect Hourly $   148.00 n/a No 

BMA Mechanical – Mechanical Engineer and Commissioning 
 Subject Matter Expert Hourly $   300.00 n/a No 
 Principal Engineer Hourly $   170.00 n/a No 
 Senior Mechanical Designer / Project Manager Hourly $   130.00 n/a No 
 Senior Plumbing Designer / Project Manager Hourly $   130.00 n/a No 
 Senior Fire Sprinkler System Designer Hourly $   130.00 n/a No 
 Senior Energy Analyst / Project Manager Hourly $   130.00 n/a No 
 Mechanical Designer Hourly $   110.00 n/a No 
 Plumbing Designer Hourly $   110.00 n/a No 
 Fire Sprinkler System Designer Hourly $   110.00 n/a No 
 Energy Analyst Hourly $   110.00 n/a No 
 Production Team Hourly $     80.00 n/a No 
 Administrative/Clerical Support Hourly $     65.00 n/a No 
 Commissioning Authority Hourly $   300.00 n/a No 
 Commissioning Agent Hourly $   170.00 n/a No 
 Administrative/Clerical Support Hourly $   130.00 n/a No 

Collings & Associates – Fire Protection Engineer 
 Principal Engineer Hourly $   185.00 n/a No 
 Senior Engineer Hourly $   135.00 n/a No 
 Staff Engineer Hourly $   105.00 n/a No 
 CAD/Drafting Services Hourly $     95.00 n/a No 
 Administration/Clerical Hourly $     55.00 n/a No 
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Item Description Unit Regular1 Prevailing2 Travel3 
Thoma Electric, Inc. – Electrical Engineer 

 Professional Electrical Engineer Hourly $   210.00 n/a No 
 Electrical Engineer / Designer Hourly $   185.00 n/a No 
 Electrical Design Assistant Hourly $   129.00 n/a No 
 Electrical Cost Estimator Hourly $   138.00 n/a No 
 Field Technician / Electrician Hourly $   133.00 n/a No 
 Computer Aided Design / Drafter Hourly $   117.00 n/a No 
 Secretarial Hourly $     97.00 n/a No 

Leland Saylor Associates – Cost Estimating 
 Principal Hourly $   215.00 n/a No 
 Director of Pre-Construction Services  Hourly $   195.00 n/a No 
 Managing Estimator Hourly $   195.00 n/a No 
 Project Manager Hourly $   175.00 n/a No 
 Senior MEP Estimator Hourly $   170.00 n/a No 
 Estimator Hourly $   145.00 n/a No 
 Senior Scheduler Hourly $   175.00 n/a No 
 Scheduler Hourly $   145.00 n/a No 
 Technical Services Hourly $   108.00 n/a No 

 
Notes: 1) The Regular rates shown include all routine general and administrative expenses including but not limited to: phone calls, 

travel within Ventura County (see note 3), incidental photocopying, and office equipment unless otherwise expressly listed 
in the Rate Table above. 

 2) The Prevailing rates shown include all routine general and administrative expenses including but not limited to: phone 
calls, travel within Ventura County (see note 3), incidental photocopying, and office equipment unless otherwise expressly 
listed in the Rate Table above. 

 3) The word “Yes” in the Travel column above indicates that reimbursement for travel within Ventura County is authorized for 
the position described by that item. 

 
 4. Delays 
If Work cannot be completed by the dates specified in Exhibit B through no fault of CONSULTANT, the 
fees for the Work not then completed may be adjusted to reflect increases in cost which occur, due to 
delay, from the date that the Work was required to be complete as specified in Exhibit B until the time the 
Work can actually be completed.  Any payment of an additional fee as described in this paragraph must 
be authorized by AGENCY with a written modification to this contract. 
 

5. Reimbursable Expenses 
CONSULTANT shall be reimbursed a sum for the following reasonable out-of-pocket expenses that are 
incurred and paid for by CONSULTANT in furtherance of performance of its obligations under this contract, 
but only to the extent that such expenses are directly related to CONSULTANT’s services hereunder and 
do not exceed the maximum reimbursable amount of $      3,000.00 : 
 (i)  Outside printing directly related to deliverables but not for internal uses of CONSULTANT or its 
Subconsultants; 

 (ii) Reproduction or reprographic costs directly related to deliverables but not for internal uses of 
CONSULTANT or its Subconsultants.  If CONSULTANT provides allowable reprographic services using its 
own equipment rather than using an outside service, the unit billing rates for such charges must be 
approved in advance by AGENCY; 

 (iii) Shipping, overnight mail, postage, messenger, courier and/or delivery services (but not for 
CONSULTANT’s internal communications); 
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 (iv) Only if authorized in writing in advance by AGENCY, reimbursement for business travel for the 
specific position descriptions so identified in the Rate Tables for Basic Services or Extra Services set forth 
above.  AGENCY shall reimburse CONSULTANT for transportation, lodging, and meal expenses consistent 
with the policies and amounts approved for County employees as defined by policy number Chapter VII(C)-
1, Reimbursement of Employees County Business Expenses, in the County’s Administrative Policy Manual 
(latest edition); 

 (v) Only if authorized in writing in advance by AGENCY, fees and costs for Subconsultant services 
that are not included in the Rate Tables for Basic Services or Extra Services set forth above.  

 
Exclusive List.  The list of reimbursable expenses set forth above is the sole and exclusive list of 
reimbursable expenses that CONSULTANT is entitled to receive. 

Approval Limits.  Any reimbursable expense wherein a single item exceeds $500 in value, whether 
purchased or leased, must be approved in writing in advance by AGENCY.   

No Administrative Charge or Mark-Ups.  The reimbursement provided for herein shall not include an 
administrative charge, multiplier or other mark-up by CONSULTANT unless authorized in writing, in 
advance, by AGENCY. 

No Reimbursement for Specified Basic Services Paid for by a Fixed Fee.    Notwithstanding the above, 
expenses related to Basic Services specified in Exhibit B are not reimbursable if CONSULTANT is 
compensated for Basic Services by a fixed fee. 

6. Payment  
AGENCY shall make payments to CONSULTANT under the contract as follows: 
 
Requests for Payment 
To request payment, CONSULTANT shall complete and submit to AGENCY a Consultant Services Invoice 
Form that shall include, at a minimum, (i) personnel time records for Basic Services and Extra Services 
actually performed at the rates specified in this Exhibit C if applicable and (ii) receipts for all authorized 
reimbursable expense, along with the written AGENCY authorization for any specific reimbursable 
expenses requested for payment, if required above.   

When invoicing for Extra Services, CONSULTANT shall clearly mark on the Invoice Form which services 
are Extra Services and keep those services separate from or Basic Services, and shall include a copy of 
the written AGENCY authorization for the Extra Services for which payment is requested.   

CONSULTANT shall submit all invoices to: 

Public Works Agency  
County of Ventura L#1670 
800 South Victoria Avenue 
Ventura, CA 93009-1670 

 

 
Payment Schedule 
Payments shall be made monthly by AGENCY upon presentation of a properly completed AGENCY Invoice 
Form as described above.  Upon approval of the invoice, AGENCY shall pay CONSULTANT 95% of the 
maximum fee for the specific task/milestone.  Upon completion and acceptance by AGENCY of the 
task/milestone, AGENCY shall pay CONSULTANT the balance of the fee. 
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Timely Invoicing 
Timely invoicing by CONSULTANT is required.  Delays in invoicing for services performed increases the 
management effort required by AGENCY to ensure accurate payments to CONSULTANT and manage 
project budgets.  Accordingly, CONSULTANT shall submit a properly completed invoice no later than 60 
calendar days after the services which are the subject of the invoice were performed.  An invoice received 
by AGENCY more than 60 calendar days after the services were performed shall be reduced by 5% to 
compensate AGENCY for the additional management costs.  Additionally, since increases in administrative 
costs and budgetary problems caused by late invoicing correlate to the length of delay in invoicing, there 
will be an additional 5% reduction in compensation for each additional 30-calendar-day period beyond 60 
days between the date the services were performed and the submission of the invoice for those services. 

CONSULTANT shall submit a final invoice form within 60 days of the earliest of the following events: 1) 
completion and acceptance by AGENCY of all Work required by the contract; or 2) termination of the 
contract. 

End of Exhibit C 
 


	In consideration of the mutual promises contained herein and other valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the parties agree as follows:
	1. Scope of Work; Standard of Performance
	2. Time Schedule
	3. Fees and Payments
	4. Termination
	5. Right to Review
	6. Work Product
	7. Errors and Omissions
	8. Correction of Work
	9. Subconsulting
	10. Independent Contractor
	11. Duty of Loyalty; Conflicts of Interest
	12. Defense and Indemnification
	13. Insurance Requirements
	14. Claims and Disputes
	15. Compliance with Laws and Regulations; Permits and Licenses
	16. Prevailing Wage Requirements
	17. Miscellaneous
	a. Entire Understanding.  This contract is an integrated agreement and constitutes the final expression, and the complete and exclusive statement of the terms of, the parties’ agreement with respect to the subject matter hereof.  This contract superse...
	b. No modification, waiver, amendment or discharge of this contract shall be valid unless the same is in writing and signed by duly-authorized representatives of both parties.
	c. Nonassignability.  CONSULTANT will not assign this contract or any portion thereof to a third party without the prior written consent of AGENCY, and any attempted assignment without such prior written consent will be null and void and will be cause...
	d. Third Party Beneficiaries.  Except for indemnitees under sections 10.e and 12 above, this contract does not, and the parties to this contract do not intend to, confer a third party beneficiary right of action on any third party whatsoever, and noth...
	e. Time limits stated herein are of the essence.
	f. Governing Law; Venue.  This contract is made and entered into in the State of California and shall, in all respects, be interpreted, governed and enforced in accordance with the laws of the State of California applicable to contracts entered into a...
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